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Learning Skills and Work HabitsLearning Skills and Work Habits

• There are six (6) learning skills:
–Responsibility
–Organization
– Independent Work
–Collaboration
– Initiative
–Self-Regulation
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Gathering EvidenceGathering Evidence
• Self/peer assessments
• Portfolios
• Tracking sheets/checklists
• Anecdotal comments

For resources to help track 
Learning Skills and Work habits in the classroom.

Please visit MISA London at
 http://www.misalondon.ca/ae_01.html
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Report Card CommentsReport Card Comments
• Report Card Comments should:

– Be written from an asset-driven standpoint 
(i.e., what the student knows and is able to 
do).

– Focus on student achievement in relation to 
overall curriculum expectations.

– Use clear concise, understandable, jargon-
free language.
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Report Card Comments (con’t)Report Card Comments (con’t)

– Personalized information for student 
parents/guardians

– Outline specific measures that are planned 
and parental support required for students 
whose achievement is reported as “R”

– Avoid using set qualifiers from the 
achievement chart

– Describe students’ strengths and next steps
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Comment FrameworkComment Framework
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Comment FrameworkComment Framework
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Comment FrameworkComment Framework
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“On the provincial report cards, it is essential that a 
comment and the assigned letter grade/percentage 
mark for a subject/course work together to convey a 
clear message about the student’s achievement of the 
curriculum expectations.”

Reporting Student Learning, 2010

10



“The grade/mark should reflect the student’s most 
consistent level of achievement, with special 
consideration given to more recent evidence of 
achievement.”

Reporting Student Learning, 2010
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“The comment should provide clear, meaningful, 
and personalized reflections on the student as a 
learner in the particular subject/course.”

Reporting Student Learning, 2010
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Report Card Writing TipsReport Card Writing Tips
The report card is the teacher’s    
professional statement about achievement  
to parents/guardians and students.
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http://www.ldcsb.on.ca/schools/cfe/toolbox/comment_bank.html


Traits of Effective Progress or Traits of Effective Progress or 
Achievement Report CardsAchievement Report Cards

•• Asset-DrivenAsset-Driven
– The wording highlights the student’s strengths and 

next steps in positive, constructive terms.
•• PreplannedPreplanned

– The teacher has reviewed the data collected over a 
period of time and makes observations about the data 
relative to the learning outcomes for a specific subject 
or grade.

•• ConciseConcise
– The report card gets to the “heart of the matter.”
– There is an absence of unnecessarily lengthy wording.
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Traits of Effective Progress or Traits of Effective Progress or 
Achievement Report CardsAchievement Report Cards

•• IntrospectiveIntrospective
– The report is personalized and reflects the strengths 

and needs of each student.
•• ReadableReadable

– The report is well organized.  One area discussed at a 
time.

– The report is easy to read.
– There are no spelling, grammatical, or syntactical 

errors (spell check in MS Word and Maplewood).
•• MeaningfulMeaningful

– Parents/guardians should be able to understand 
exactly how their child is progressing/achieving.  

– Academic areas which need particular attention are 
clearly identified. 15



Things To AvoidThings To Avoid

•• Educational TerminologyEducational Terminology
–  Use parent/guardian and student friendly language.

•• SlangSlang
•• RedundancyRedundancy

– In Term 2, re-read Term 1 Report Card to avoid 
repetition.

•• Making PredictionsMaking Predictions
– “I’m sure Anthony will have a successful year in  

Grade 6.”
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Points to RememberPoints to Remember
• Keep ongoing records of each student’s 

assessment data.
• Pre-plan the report card.  Using the language of 

learning goals and success criteria allows for 
comments to be personalized.

• Ensure comments reflect the learning goals for 
the current term.

• The comment reflects the student’s strengths 
and next steps; the grade gives the overall level 
of achievement. 
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Suggested Helpful TipsSuggested Helpful Tips
• Set aside time with staff for moderated 

comment writing:
– Divisions (P, J, I)
– Grades/Partners

• Collect comments from staff prior to the PA 
report card writing day (June 8, 2012) by May 
15, 2012 for review and discussion.

• Types of comments to collect:
– Learning Skills (E, G, S, N) samples
– All subject areas ( Levels 1, 2 , 3, 4) samples

• Provide timely feedback (no later than May 
31, 2012) about comments.
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Reporting ResourcesReporting Resources
•• Growing Success (2010)Growing Success (2010)
•• Reporting Student Learning (2010)Reporting Student Learning (2010)
•• Learning for All (2011)Learning for All (2011)
•• Ministry of Education:Ministry of Education: 

– www.edugains.ca
– AER Gains (video and print resources)

•• Provincial Report Card Support Resource:Provincial Report Card Support Resource:
– Grades (P, J, I)
– Created by the NCDSB – Growing Success Team

•• MISA Comment Framework:MISA Comment Framework:
– http://www.misalondon.ca/ae_02.html
– MISA Videos (LS/WH, Subject Specific)

*Presentation material adapted from Waterloo DSB - A&E Handbook (2011) 19
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