
 
 

A.  

The Niagara Catholic District School Board through  
the charisms of faith, social justice, support and leadership,  

nurtures an enriching Catholic learning community for all  
to reach their full potential and become living witnesses of Christ. 

 

AGENDA AND MATERIAL 

POLICY COMMITTEE MEETING 

TUESDAY, APRIL 22, 2014 
4:30 P.M. 

HOLY CROSS COMMUNITY ROOM 
CATHOLIC EDUCATION CENTRE, WELLAND, ONTARIO 

1. Opening Prayer – Vice-Chair Burkholder  - 

2. Attendance  - 

3. Approval of Agenda - 

4. Declaration of Conflict of Interest - 

5. Minutes of Policy Committee Meeting of March 18, 2014 5 

6. Policies 

Action Required 

POLICIES – FOR RECOMMENDATION TO MAY COMMITTEE OF THE WHOLE   
6.1 Advocacy Expenditures Policy (100.9) 6.1 
6.2 Anaphylaxis Policy (302.1) 6.2 
6.3 Electronic Meetings (Board and Committees) Policy  (100.8) 6.3 
6.4 Student Transportation Policy (500.2) 6.4 
 

POLICIES – PRIOR TO VETTING  

6.5 Reimbursement of Travel Expenses Policy (201.4) 6.5 

 
Information 

6.6 Policies Currently Being Vetted (to May 8th)  

Criminal Background Check – Safe Schools (302.6.7) - 

Use of Corporate Logo Policy (New) - 

 
6.7 Sexual Misconduct Policy (201.13) - 

6.8 Policy and Guideline Review 2013-2014 Schedule 6.8 

7. Date of Next Meeting 

 May 27, 2014 

8. Adjournment  - 
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TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
 APRIL 22, 2014 
  
TITLE: MINUTES OF THE POLICY COMMITTEE MEETING  
 MARCH 18, 2014 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RECOMMENDATION
 
THAT the Policy Committee approve the Minutes of the Policy Committee Meeting of March 
18, 2014, as presented. 

 



 
 
 
 
 

MINUTES OF THE 
POLICY COMMITTEE MEETING 

 
TUESDAY, MARCH 18, 2014 

 
Minutes of the Policy Committee Meeting held on Tuesday, March 18, 2014 at 4:54 p.m. in the Holy 
Cross Community Room, at the Catholic Education Centre, 427 Rice Road, Welland.  
 
1. Opening Prayer 
 
 The meeting was opened with a prayer by Chair Burtnik 
 
2. Attendance 
 

  Committee Members 

P
re

se
nt

 

 
A

bs
en

t 

E
xc

us
ed

 

Rhianon Burkholder     

Kathy Burtnik    

Dino Sicoli (Committee Chair)    

 
 

Student Trustees: 
Vincent Atallah, Trustee 

 
Staff: 

John Crocco, Director of Education 
Frank Iannantuono, Superintendent of Education/Human Resources 
Lee Ann Forsyth-Sells, Superintendent of Education 
Scott Whitwell, Controller of Facilities Services 
 
Jennifer Brailey, Manager of Corporate Services & Communications Department 
Kristine Murphy, Administrative Assistant, Corporate Services & Communications 
Department /Recording Secretary 

 
3. Approval of Agenda 
 
 Moved by Vice-Chair Burkholder 

THAT the March 18, 2014, Policy Committee Agenda be approved, as presented.  
 APPROVED 
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4. Declaration of Conflict of Interest 

 
 Vice-Chair Burkholder disclosed an indirect pecuniary interest in Item 6.1 Architect Selection 
 Policy (701.1) of the March 18, 2014 Policy Committee Meeting. She refrained from taking part in 
 discussion and of  voting on this item. 
 
5. Minutes of the Policy Committee Meeting of February 25, 2014  
 

 Moved by Vice-Chair Burkholder 
THAT the Policy Committee approve the minutes of the Policy Committee Meeting of 
February 25, 2014, as presented. 

 APPROVED 
 
6.  Policies 
 
 ACTION REQUIRED 
 

POLICIES - FOR RECOMMENDATION TO ARPIL COMMITTEE OF THE WHOLE 
MEETING 

 
6.1  Architect Selection Policy (701.1) 

 
Scott Whitwell, Controller of Facilities Services, presented the amendments to the Architect 
Selection Policy (701.1) following vetting and request by the Policy Committee at the 
Meeting on February 25, 2014 to review and amend Items 4 and 5 of the Administrative 
Guidelines. 
 
Following discussion, the Policy Committee recommended the following additional 
amendments: 
 
POLICY STATEMENT 
 
 No Amendment 

 
ADMINISTRATIVE GUIDELINES 
 
Paragraph 2 (two) last line to read; The Board shall be informed as soon as possible of the 
final architect selection  
 

  To move paragraph 4 to bottom above RELATED DOCUMENTS and to be changed as  
  follows; Approval for architectural and/or consulting services for all major  capital  
  projects shall be in  compliance with the Purchasing/Supply Chain Management Policy. 

 
Moved by Chair Burtnik 
 THAT the Policy Committee recommend to the Committee of the Whole 
 approval the revisions to the Architect Selection Policy (701.1), as amended. 

 APPROVED 
 

 POLICIES - PRIOR TO VETTING 
 

6.2  Bullying Prevention & Intervention – Safe Schools Policy  (302.6.8) 
 

Lee Ann Forsyth-Sells, Superintendent of Education, presented the Bullying Prevention & 
Intervention – Safe Schools Policy (302.6.8). 
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Following discussion, the Policy Committee recommended the following additional 
amendments: 
 
POLICY STATEMENT 
 
1st paragraph following 1st sentence add the following gospel quote; Blessed are the 
peacemakers; for, they shall be called the children of God. Matthew 5:9 
 
6th paragraph first sentence to read; The Niagara Catholic District School Board recognizes 
that system and whole-school approaches are required to establish a Bullying Prevention and 
Intervention Plan for the Board and the schools of the Board and will be reviewed annually. 
 
Add under References: Ontario Catholic School Graduate Expectations 
 
ADMINISTRATIVE GUIDELINES 
 

  1st paragraph should read; Staff, students and parents/guardians and the wider community  
  play key roles in creating a positive and safe school climate learning environment. 

 
  Pg. 2 & 3 – 3rd Paragraph - Board Bullying Prevention and Intervention Plan – striked out. 

 
  Pg. 3 – 3rd paragraph - 3rd bullet strike out discourage bullying as un 

 
  Pg. 4 - 1st paragraph –add to last sentence- but not limited to: 

 
  Pg. 5 – last paragraph strike out –The names of all other students that appear on the form  
  must be removed from the form before it is filed. 

 
  Pg. 6 - 1st paragraph change has to who 

 
  Pg. 7 - 1st & 2nd paragraphs - make one paragraph 

 
  Appendix C-Adding Catholic identity- create new Board Document 

 
The Policy Committee requested that the Bullying Prevention & Intervention – Safe Schools 
Policy (302.6.8) be revised and brought back to the next Policy Committee Meeting in May.  

 
6.3  Criminal Background Check – Safe Schools Policy (302.6.7) 

  
Frank Iannantuono, Superintendent of Education presented the Criminal Background Check 
– Safe Schools Policy (302.6.7). 
 
Following discussion, the Policy Committee recommended the following additional 
amendments: 
 
POLICY STATEMENT 
 
Pg. 1 – paragraph 2 strike out an unacceptable level of   add a before risk 
 
References – strike out Volunteer Driver Policy 302.4 and Volunteering in Catholic Schools 
Policy 800.9 
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Pg. 5 – 12. Should read –In exceptional circumstances, with the approval of the 
Superintendent of Human Resources and the Director of Education an individual may begin 
employment with  the Board before an acceptable criminal background check is collected. 

 
The Policy Committee requested that the Criminal Background Check – Safe Schools Policy 
(302.6.7) be vetted from March 26, 2014 to May 8, 2014 with a recommended deadline for 
presentation to the Policy Committee in May 27, 2014, for consideration to the Committee 
of the Whole and Board in June 2014. 

  
6.4  Use of Corporate Logo Policy (NEW) 

 
John Crocco, Director of Education, presented the Use of Corporate Logo Policy (NEW). 
 
Following discussion, the Policy Committee recommended the following additional 
amendments: 
 
POLICY STATEMENT 
 
 3rd paragraph Last sentence add Catholic after Our caring, 
 
ADMINISTRATIVE GUIDELINES 
 
 No Amendment 

 
The Policy Committee requested that the Use of Corporate Logo Policy (NEW) be vetted 
from March 26, 2014 to May 8, 2014 with a recommended deadline for presentation to the 
Policy Committee May 27, 2014, for consideration to the Committee of the Whole and 
Board in June 2014. 

  
INFORMATION 

 
6.5 Policies Currently Being Vetted (to April 4th) 

 
 Advocacy Expenditures Policy (100.9) 
 Anaphylaxis Policy (302.1) 
 Student Transportation Policy (500.2) 
 Sexual Misconduct Policy (201.13) 

 
        Policies Currently Being Vetted (to April 10th) 
 

 Electronic Meetings (Board and Committees) Policy (100.8) 
 

6.6 Policy and Guideline Review 2013-2014 Schedule 
 

Director Crocco presented the Policy and Guideline Review 2013-2014 Schedule. 
   

7. Date of Next Meeting 
 

 Tuesday, April 22, 2014 – 4:30 p.m. 
 
8. Adjournment 
 
 The meeting adjourned at 6:45 p.m. 



 
 

6.1

TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
 APRIL 22, 2014 
 
TITLE: FOR RECOMMENDATION TO COMMITTEE OF THE WHOLE   
 ADVOCACY EXPENDITURES POLICY (100.9)  

 
 
 
 

 

RECOMMENDATION 
 
THAT the Policy Committee recommend to the Committee of the Whole approval of 
the revised Advocacy Expenditures Policy (100.9), as presented. 

 

Prepared by: Giancarlo Vetrone, Superintendent of Business & Finance  

Presented by: Giancarlo Vetrone, Superintendent of Business & Finance 

Recommended by: John Crocco, Director of Education Secretary/Treasurer 

Date: April 22, 2014 

 



 

 

 
DRAFT 

 

 

ADVOCACY EXPENDITURES POLICY 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
100 - Board 
 
100.9 
 
March 27, 2007  
NIL January 28, 
2014 

STATEMENT OF POLICY 

In keeping with the Mission, Vision and Values of Tthe Niagara Catholic District School Board, 
the Board supports believes in the value of open communication with Ggovernments, 
Mministries and Eeducation Ppartners. in order to enhance the implementation of the Board’s 
mission. 

The Board will support appropriate expenditures which deal with advocacy initiatives directed to 
Ggovernments, provincial organizations and Mministries. and in support of the Board’s Mission 
Statement. 

When desirable and appropriate the advocacy initiatives will also be implemented through the 
appropriate provincial organizations (i.e. OCSTA). 

The Director of Education will issue establish Administrative Guidelines for the implementation 
of this pPolicy. 

 

 

References: 

 Niagara Catholic – Employee Code of Conduct and Ethics Policy (201.17) 

 Trustee Code of Conduct Policy (100.12) 
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ADVOCACY EXPENDITURES POLICY 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
100 - Board 
 
100.9 
 
March 27, 2007  
NILJanuary 28, 
2014  
 

ADMINISTRATIVE GUIDELINES 

The Director of Education will recommend to the Board the appropriate expenditures 
relating to the membership fees and other costs levied by trustee associations.  

1. The Director of Education shall recommend for Board approval the appropriate and 
desirable expenditures which relate to advocacy and lobbying initiatives involving 
Ggovernments and Mministries.  

2. Expenditures related to attending events specific to fundraising by political parties or local 
politicians will not be approved.  

3. Report Cards and Annual Reports shall not be used to advocate a particular position or point 
of view. 

4. The engagement of Board staff and students in The use of students as vehicles for Board  or 
school  advocacy advocacy initiatives to the public, education partners and Governments, 
shall be must be consistent with the Board’s Mission Statement. 

 



 

6.2

TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
 APRIL 22, 2014 
 
TITLE: FOR RECOMMENDATION TO COMMITTEE OF THE WHOLE   
 ANAPHYLAXIS POLICY (302.1)

 

RECOMMENDATION 
 
THAT the Policy Committee recommend to the Committee of the Whole approval of 
the revised Anaphylaxis Policy (302.1), as presented. 

 

Prepared by: Yolanda Baldasaro, Superintendent of Education  

Presented by: Yolanda Baldasaro, Superintendent of Education 

Recommended by: John Crocco, Director of Education Secretary/Treasurer 

Date: April 22, 2014 
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6.3

TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
 APRIL 22, 2014 
 
TITLE: FOR RECOMMENDATION TO COMMITTEE OF THE WHOLE   
 ELECTRONIC MEETINGS (BOARD AND COMMITTEES  

POLICY (100.8)  

 

RECOMMENDATION 
 
THAT the Policy Committee recommend to the Committee of the Whole approval of 
the revised Electronic Meetings (Board and Committees) Policy (100.8), as presented. 

 

Prepared by: John Crocco Director of Education Secretary/Treasurer  

Presented by: John Crocco Director of Education Secretary/Treasurer 

Date: April 22, 2014 

 



 

TRUSTEE ELECTRONIC MEETINGS 
POLICY 

(Board and Committees) 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
100 - Board 
 
100.8 
 
October 25, 2005  
 

STATEMENT OF POLICY 

In keeping with the Mission, Vision, and Values of the Niagara Catholic District School Board, 
the Board is committed to conducting its business in an atmosphere of openness and 
transparency and to ensure that Trustees have every opportunity to participate in the meetings of 
the Board and its Committees. 

The Board recognizes that there may be occasions when Trustees and Student Trustees are 
unable to be physically present for a meeting of the Board and/or its Committees. To ensure that 
Trustees have every opportunity to participate in the meetings of the Board and its Committees, 
the Board is committed to ensuring participation in meetings, upon request, through electronic 
means.  

It is the policy of the Niagara Catholic District School Board At the request of any Trustee board 
member or Student Trustee pupil representative, the Board shall provide the appropriate 
technology to ensure that two way communication is available for Trustee participation between 
all participants in the meeting. member or representative for participating  in one or more 
meetings of the Board, the Committee of the Whole Board, or of a committee of the Board. A 
written Such request shall be made to the Director of Education in writing, a minimum of at least 
48 hours (excluding weekends or holidays) prior to the date of the meeting. but not sooner than 
10 days prior to the meeting date. 

Subject to any condition or limitations provided for under the Education Act or under 
Regulation, a member of the	board who participates in a meeting through electronic means shall 
be deemed to be present at the meeting for the purposes of every Act and shall be recorded as 
being in attendance, electronically, in the minutes of the meeting.  

The Director of Education will establish issue Administrative Guidelines for the implementation 
of this policy. 

 
References 
 
Ontario Regulation 463/97 amended to 268/06 
Education Act (s.208.1; s. 229 (a))  
Board By-Laws (100.1) 
Trustee Code of Conduct Policy (100.12) 



 

 

TRUSTEE ELECTRONIC MEETINGS 
POLICY 

(Board and Committees) 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
100 - Board 
 
100.8 
 
 
 

ADMINISTRATIVE GUIDELINES 

DEFINITION 

Electronic meetings are meetings of the Board, or its committees, including the Committee of the 
Whole Board, which utilize either teleconferencing or videoconferencing technology. 

Teleconferencing and videoconferencing include telephones, video monitors and web access. 

 
PROCESS FOR ELECTRONIC MEETINGS 
At the written request, received and acknowledged by the Director of Education 
Secretary/Treasurer, of any Trustee or Student Trustee to participate in a meeting of the Board or 
a meeting of a committee of the Board, including the Committee of the Whole, through 
electronic means, appropriate technology will be provided at the Catholic Education Centre to 
ensure that two way communication is available between all participants in the meeting. 
 
1. The electronic means shall permit the Trustee or Student Trustee member or pupil 

representative to hear and be heard by all other participants in the meeting. 

2. The electronic means shall be provided in such a way that the rules governing conflict of 
interest of members are complied with. 

3. During meetings that are closed to the public, Trustees who are participating in the meeting 
through electronic means will ensure that confidentiality is maintained at all times. 

4. Trustees using electronic means to participate in meetings shall inform the Chair of the 
Board or the Chair of the Board Committee about their intentions to leave the meeting 
whether on a temporary or permanent basis. 

5. Pupil representatives Student Trustees who are participating in closed meetings through 
electronic means shall not only participate in any all proceedings with the exception of those  
that are closed to the public under clause 207 (2) (b) in accordance with of the Education 
Act. 

6. On specific occasions, the Board and/or the Director of Education may authorize that the 
public may be invited to participate in meetings or classes of meetings through electronic 
means. All rules and legislation pertaining to “In Camera” and Public and Closed meetings 
shall apply. 

7. At every meeting of the Board or the Committee of the Whole Board, or of a committee of 
the Board, the following persons shall be physically present in the meeting room of the 
Board:  
 

 The Chair of the Board or his/her designate; 
 At least one additional member of the Board; and 
 The Director of Education or his/her designate. 

 



 

 

8. At every meeting of a committee of the Board, except the Committee of the Whole Board, 
the following persons shall be physically present in the meeting room of the committee:  
 

 The Chair of the Committee or his/her designate 
 The Director of Education or his/her designate 

9. When the requirements outlined in paragraphs 8 and 9 above cannot be met, the Board may 
refuse to provide a member with electronic means of participation in a meeting of the Board, 
or a meeting of any other committee of the Board, where to do so is necessary to ensure 
compliance.  If it is not possible for the required persons (as outlined in 7 and 8) to be 
physically present at the meeting, the request for an electronic meeting shall be refused. 

10. The meeting room of the Board or of a committee of the Board, as the case may be, shall be 
open to permit physical attendance by members of the public at every meeting of the Board 
or of the a Committee of the Board, where the meeting is not closed to the public.  

 



6.4

TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
 APRIL 22, 2014 
 
TITLE: FOR RECOMMENDATION TO COMMITTEE OF THE WHOLE   
 STUDENT TRANSPORTATION POLICY (500.2)  

 

RECOMMENDATION 
 
THAT the Policy Committee recommend to the Committee of the Whole approval of 
the revised Student Transportation Policy (500.2), as presented. 

 

Prepared by: Giancarlo Vetrone, Superintendent of Business & Finance  

Presented by: Giancarlo Vetrone, Superintendent of Business & Finance 

Recommended by: John Crocco, Director of Education Secretary/Treasurer 

Date: April 22, 2014 

 



DRAFT 

 

STUDENT TRANSPORTATION POLICY 

  
Section: 

 

No: 

 

Adopted: 

Revised: 

 
500 – Auxiliary Services 

 

500.2 

 

March 27, 2007 

June 15, 2010 
STATEMENT OF POLICY 

In keeping with the Mission, Vision and Values of the Niagara Catholic District School Board and in 

accordance with the Education Act, school boards may provide home-to-school or school-to-school 

transportation to for their students who are resident pupils within the Board’s jurisdiction. or control.In all 

cases (other than those situations specified in the Education Act), transportation is a privilege, not a right, 

and it may be withdrawn at any time.   

Eligibility 

Transportation may be provided for elementary and secondary school students when the walking distance 

from the student's residence to their home school is equal to or greater than the distance listed below: 

Grade Level Kilometers 

Junior Kindergarten - Senior Kindergarten ELKP .80 

Grades 1 - 8 1.60 

Grades 9 - 12 2.50 

All distances referenced shall be the shortest walking route, measured from the point at which the 

laneway or driveway of the student’s residence joins the roadway to the nearest roadway or 

pathway/sidewalk entrance to the school property.  

The distance from a student’s residence to the bus pickup or discharge location shall not exceed the 

transportation eligibility distances.   

Where a student encounters safety hazards on his/her walk to school with the approval of the Family of 

Schools Superintendent of Education and the Executive Director of Niagara Student Transportation 

Services, consideration may be given to providing appropriate transportation for the student.  

Transportation may be provided to students with exceptional special education needs, with the approval 

from the authorized department of the Family of Schools Superintendent of Education and the 

Superintendent of Education – Special Education. 

Transportation may be provided to students, who attend a school other than their home school for 

approved program attendance, with the approval from the authorized department of the Family of Schools 

Superintendent of Education and the Superintendent of Education – Program. 

Every effort will be made to keep student transportation time from home to school at a reasonable level. 

Whenever possible and practical, the transportation time is not expected to exceed one hour. 

In situations where a student does not qualify for transportation under the Board’s normal eligibility 

criteria, it is the parent’s responsibility to ensure that their child gets to and from school safely. 

The Director of Education, in consultation with the Niagara Student Transportation Services (NSTS) 

Consortium, will issue Administrative Guidelines in conjunction with this policy for the implementation 

of this policy.  

References:  
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 Education Act. R.S. 1990, c.E.2 S.190   

 Accessibility Standards Policy (800.8) 

 Niagara Student Transportation Services Consortium 

 Admission of Elementary and Secondary Students Policy (301.1) 

 Transportation and School Operations for Inclement Weather Policy (500.1) 

 Educational Field Trips Policy (400.2)    

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90e02_e.htm
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STUDENT TRANSPORTATION POLICY 

  
Section: 

 

No: 

 

Adopted: 

Revised: 

 
500 – Auxiliary Services 

 

500.2 

 

 March 27, 2007 

 September 29, 2008 

 

ADMINISTRATIVE GUIDELINES 

 

RESPONSIBILITIES FOR THE SAFETY OF STUDENTS (Revised Location in AG) 
Parents should be aware of the Transportation Policy of the Board and of its related 
Administrative Guidelines and Procedures. Where a student is eligible for transportation Iit is the 
responsibility of the parents:  

a. To make appropriate arrangements for the safety of their children while they 
travel from home to school on foot or by other means; 

b. To ensure that the student is adequately supervised while walking to and from 
school, where a student is not eligible for transportation; 

b. To ensure that the student is adequately supervised while walking to and from 
the bus designated stops. where a student is eligible for transportation. 

c. To explain and reinforce the expected behaviour of their children at the 
designated stop and on the bus. 

d. To develop and review a plan for their children if they miss the transportation 
service arranged for them. 

c.e. To notify the school of any pick-up or drop-off location that differs from their 
home address and any health conditions of their children that may require 
immediate medical attention. 

 
TRANSPORTATION – HAZARDS  

Hazards are assessed by Niagara Student Transportation Services annually according to set 
criteria, in consideration of parental responsibilities and with careful attention to consistency 
across Niagara. 

TRANSPORTATION – MEDICAL CONDITIONS 

Students, with special medical conditions that are debilitating and of a long-term nature, and that 
are as documented by a physician, will be provided with transportation as required approved by 
the Family of Schools Superintendent of Education. 

 
TRANSPORTATION OF STUDENTS WITH EXCEPTIONAL SPECIAL EDUCATION 
NEEDS 

Transportation for students with exceptional special education needs will be provided in 
accordance with the following criteria.:  

a. The Student Support Services’ Special Education Department, in consultation 
with the school Principal and Niagara Student Transportation Services 
(NSTS), will determine if a student with special needs requires special 
transportation that is not the regular bussing provided by the Board. In all 
cases, staff from the Student Support Services' Department will obtain 
approval from the Program Officer for Special Education Superintendent of 
Education – Special Education. 



DRAFT 

b. The safety of a student with special needs will be a factor when considering 
alternative transportation arrangements. 

c. Students, with special medical conditions that are debilitating and of a long-
term nature, and that are as documented by a physician, will be provided with 
transportation as required approved by the Family of Schools Superintendent 
of Education. 

d. Students enrolled in a Special Education Class, that is unavailable at the 
student’s home school, will be provided with transportation with the approval 
of the Superintendent of Education - Special Education.  

e. When no such specific education program is involved, parents are responsible 
for providing transportation for students with special needs attending a school 
that is outside of their school area. 

f. One school week is required to implement special transportation 
arrangements.  

EARLY LEARNING KINDERGARTEN PROGRAM STUDENTS: 

a. Transportation for Early Learning Kindergarten Program (ELKP) students will be 
provided on the regular morning and afternoon routes. 

b. When a student is eligible for transportation, parents are responsible for the safety 
of their child at the designated pick-up and drop-off stop location including being 
present at the stop location to assist their child on and off of the bus. 

 

TRANSPORTATION OF STUDENTS FROM SCHOOL TO SCHOOLFOR PROGRAM 
ATTENDANCE 

Students enrolled in the following educational programs that are unavailable at the student’s 
home school, will be providedThe Board will provide  with home to school or school to school 
transportation with respect to the following educational programs, as approved by the 
appropriate Superintendent:  

a. Eucharistic and Liturgical Programs 

b. Spiritual Centre Outdoor Education Programs Journey Retreat 

c.    Cyberquest Studio Programs 

d. Alternative Co-operative Education Programs 

e. Apprenticeship Preparation Courses 

f.  French Immersion for inbound students within their Family of Schools 

g. Identified Specialist High School Major Programs 

h. Learning Strategies and Social Skills Programs 

In accordance with the Boards Admission of Elementary and Secondary Students Policy when 
no such approved educational program is involved, parents are responsible for providing 
transportation for students attending a school that is outside of their school area. 
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TRANSPORTATION OF STUDENTS TO SUMMER SCHOOL 

Transportation may be provided for students who are authorized to attend secondary school 
summer courses, as approved by the appropriate Superintendent of Education – Continuing 
Education. The summer school routes cover a large geographic area with central pick-up and 
drop-off stop locations and it is the responsibility of the student to report to the designated stop 
location. 

 

TRANSPORTATION OF STUDENTS ON FIELD TRIPS 

Transportation may be provided and funded by the school for students who are authorized to 
participate in field trips organized by the school, in accordance with the related approved 
procedures. Board’s Educational Field Trips Policy. 

 

TRANSPORTATION OF STUDENTS ON “LATE BUSES” 

In order to facilitate the participation of students in extra co-curricular activities, the Board will 
endeavour to provide transportation “late bussing” for students who reside in rural areas which 
are distant from the school. The “late bus” routes cover a large geographic area with central pick-
up and drop-off stop locations.  

  

RESPONSIBILITIES OF STUDENTS 

Students shall be made aware of the following expectations regarding behaviour on buses and 
taxis at the beginning of each school year.  It is the responsibility of the all students: 

a. To avoid anything which might disturb the driver or interfere with the safe 
operation of the vehicle; 

b. To exercise care, caution, good manners and consideration for others; 

c. To refrain from throwing articles inside the bus or out a window; 

d. To obey promptly the instructions of the driver and school patrollers; 

e. To refrain from smoking, drugs and alcohol; 

f. To refrain from using obscene language; 

g. To keep all parts of the body inside the vehicle at all times; 

h. To remain seated at all times; 

i. To be aware of the fact that misbehaviour on buses may result in suspension 
or loss of transportation privileges. 

RESPONSIBILITIES OF THE BUS DRIVERS 

Bus drivers shall adhere to applicable laws, regulations and Board Ppolicies.  It is the 
responsibility of the drivers: 

a. To be courteous, kind but firm and above reproach at all times; 

b. To maintain control over the students riding in the vehicle at all times; 

c. To exercise due care and precaution at all times; 
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d. To ensure that all students have left the bus before considering the route 
complete; 

e. To maintain consistent pick-up and discharge locations and times and to 
refrain from changing the bus routes without the approval of the Board; 

f. To refrain from smoking inside the vehicle or on the Board’s property; 

g. To dress in a suitable and acceptable manner; 

h. To issue a warning to a student who violates the student bus expectations; 

i. To report to the school Principal, in writing, the name of any misbehaving 
student, the nature of the misbehaviour and any specific action taken. 

j. To avoid carrying their own under school age children on their school bus 
without Board approval. 

k.j. To respect and secure confidential route and student information provided to 
perform the transportation service. 

 

RESPONSIBILITIES OF PRINCIPALS 

Principals are responsible for the care and well-being of the students while they are being 
transported on approved vehicles. It is the responsibility of the Principals: 

a. To investigate thoroughly all reported misbehaviour on school vehicles; 

b. To discipline and, if necessary, withdraw or suspend transportation privileges; 

c. To inform parents personally by telephone, and confirm in writing, the details 
of the disciplinary problem and the action taken; 

d. To encourage and support the use of bus safety education programs for 
students such as are provided by the Board, bus operators and area police 
services; 

e. To provide adequate supervision arrangements for the loading and unloading 
of buses and taxis at their respective schools and be available should a 
problem arise during the runs; 

f. To notify the parents in writing if a student misbehaves on the bus and inform 
the parent that further offences may result in the student losing bus riding 
privileges. 

g. To encourage and support the use of student transportation safety education 
programs available through NSTS and transportation operators. 

f.h. To keep student data up to date in the Board’s student database, including 
pick-up and drop-off locations and health related conditions that may require 
immediate medical attention. 

 

RESPONSIBILITIES OF NIAGARA STUDENT TRANSPORTATION SERVICES 

Niagara Student Transportation Services (NSTS) is responsible to plan and administer services in 
accordance with applicable legislation, regulations and Board Policy, Administrative Guidelines. 
It is the responsibility of NSTS: 
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a. To arrange transportation for students within a reasonable amount of time, with 
due care for safety and in consideration of students with exceptional needs. 

a.b. To ensure the safety of students including consistent pick-up and drop-off stop 
locations, maintain accurate route manifests, support resolving bus safety and 
behaviour concerns and to communicate health related conditions of students that 
may require immediate medical attention. 

 

OPERATION OF SCHOOL BUSES TRANSPORTATION VEHICLES 

Transportation services may be provided to eligible students using contracted school buses, taxis 
or through services provided by a Public Transit Commission. All transportation agreements for 
home to school and school to school service will be held between NSTS and the service operator. 

Where possible, bus stops should be located where the driver has a clear view of the road in both 
directions for at least 150 metres. (500 feet).  Where possible, bus stops should not be located on 
a steep grade, brow of a hill, or on a blind curve. Students shall not be discharged on a road or 
highway until all traffic has come to a complete stop. 

At no time shall the number of passengers in any vehicle exceed the capacity for which the 
vehicle has been licensed by the Ministry of Transportation.  Students are not permitted to stand 
on school buses as a result of a lack of seating spaces (other than for a few start-up days when 
passenger loads are being assessed and adjusted). 

Unless a vehicle is standing in a bus loading zone or bus stop, pupils shall not be discharged on a 
road or highway until all traffic has come to a complete stop. 

Where it is possible and practical, there shall be co-operation and co-ordination of services with 
other school boards or private schools in the transportation of elementary and secondary school 
pupils. 

 

EQUIPMENT AND OTHER ITEMS ON TRANSPORTATION VEHICLES 

Where equipment or other items are transported, it is important to ensure that the centre aisle be 
kept clear in case of an emergency and a quick exit is required.  In the interest of student safety, 
only certain equipment is permitted on school vehicles, as follows:  

a. Only mMusical equipment in cases shall be transported and shall be kept 
on the students’ lap or under the seat, if possible. 

b. Ice skates shall have the blades covered and be tied together or carried in a 
sports bag.  They shall be kept on the floor under the student’s seat. 

c. Sports equipment such as skis, poles and skateboards shall not be allowed 
on the bus. 

d. Program related items shall be transported if special arrangements have 
been made in advance between the Principal (or designate) and the driver. 

e.   Animals, birds, firearms, explosives, water pistols and any items that may 
interfere with the safe operation of the bus are not allowed.   

In case of a dispute, the final decision as to what shall or shall not be transported rests with 
Niagara Student Transportation Services. 
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HANDLING OF CONCERNS COMPLAINT RESOLUTION PROCESS 

In accordance with the Board’s Complaint Resolution Policy, eEvery effort shall be made to 
investigate concerns while recognizing the need for the efficient and safe transportation of 
students in compliance with the Board’s regulations and procedures Policies and Administrative 
Guidelines. 

Concerns by parents are to be processed in accordance with the following procedures:  

a. Concerns should be directed initially to the school Principal. 

b. If the concerns are not resolved at the school level, the parent shall be 
directed to contact Niagara Student Transportation Services. 

c. In accordance with the Board’s Complaint Resolution Policy If the 
concerns are still not resolved, the parent will be requested to contact the 
appropriate Superintendent of Education for further consideration. 

All concerns shall be addressed in a timely manner. The Principal, NSTS and Superintendent of 
Education will acknowledge the receipt within 24-hours to the person with whom the concern 
originated. The investigation and resolution process may take longer than 24-hours depending on 
the nature of the concern. 

 

EXCEPTIONS TO ADMINISTRATIVE GUIDELINES 

All exceptions to the Administrative Guidelines criteria must be made by application to NSTS 
and approved by the appropriate Superintendent of Education. If an additional cost is projected, 
the Superintendent of Business and Financial Services and Family of Schools Superintendent of 
Education will be required to approve the request. 
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REIMBURSEMENT OF TRAVEL 
EXPENSES 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
200 – Human Resources 
 
201.4 
 
December 22, 1998 
September 1, 2008April 
7, 2014 

STATEMENT OF POLICY 

 
In keeping with the Mission, Vision, and Values of Tthe Niagara Catholic District School Board,  
the Board shall provide reimbursement to personnel for reasonable travel expenses incurred 
while on Board approved business.  The Board is committed to ensuring travel reimbursement 
expenses are associated with employee’s duties and continue to maximize benefits to the 
Board.of approved travel expenses to eligible employees for travel on Board business. 
 
 
 
The Director of Education will issue aAdministrative Gguidelines for the implementation in 
support of this Ppolicy. 



 

REIMBURSEMENT OF TRAVEL 
EXPENSES 

 
Section: 
 
No: 
 
Adopted: 
Revised: 

 
200 – Human Resources 
 
201.4 
 
December 22, 1998 
September 1, 2008 

ADMINISTRATIVE GUIDELINES 

 

EMPLOYEES ELIGIBLE FOR REIMBURSEMENT 

Travel cost reimbursements will be paid to eligible employees for travel on approved Board 
business to various destinations, as follows: 

1. Employees travellingscheduled between work sites, according to Board approved 
assignments. 

2. Employees travelling to meetings as members of Board approved committees. 

Employees travelling to meetings convened by the Director and Superintendents. 

3.2.Employees travelling within the Board's jurisdiction on business, with the approval of 
their Supervisor. 

4.3.Employees travelling outside the Board's jurisdiction, with the approval of their 
Supervisor. 

TRAVEL ELIGIBLE FOR REIMBURSEMENTREIMBURSEMENT  
(Only eligible for reimbursement within the current school year) 

1. All travel at the start of day and end of day between home and baseany Niagara Catholic 
work site is the responsibility of the employee. except on weekends. 

2. All travel costs between Niagara Catholic work sites are eligible for reimbursement when 
an employee is scheduled for two assignments on the same day.  

1.3.Employees that accept a second non-scheduled assignment during their work day cannot 
be reimbursed for travel expense to the next assignment.  

2.4.All distances claimed for reimbursement will be determined by the shortest route. A 
schedule of predetermined distances between school sites will be provided. 

During work days, eligible employees will be reimbursed for the distance actually travelled 
each day from home to the various destinations, less the distance from home to base. 
Notwithstanding the foregoing, travel in the evening to the Board office or other sites on 
approved Board business is also eligible for travel reimbursement, unless the individual is 
paid overtime. 

3.5.During weekends, with the approval of their Supervisor, eligible employees will be 
reimbursed for the distance actually travelled on Board business, unless the individual is 
paid overtime. 

4.6.Please Note: Employees participating in full day conferences, meetings, workshops or 
general activities organized within the Niagara Region will not be eligible for travel 
reimbursement. The location of the conference, meeting, workshop or general activity 
will be designated as the temporary home basea Niagara Catholic site for the duration of 
the activity. 



GENERAL PROCEDURES 

1. Each eligible employee will be assigned to a base by his Superintendent and / or 
Supervisor. 

2. Eligible employees must indicate the distance from home to base in kilometres. 

Quick stops and/or deliveries on the way home or on the way to work are not considered 
destinations. 

 

 

RATE OF REIMBURSEMENT 

1. The rate of reimbursement shall be 45 cents per kilometre, effective September 1, 2008. 
2. The rate of reimbursement shall be reviewed by the Director of Education at least every 

two years*. 
3. The Director, in consultation with Senior Staff, shall arrive at a rate for travel 

reimbursement after considering other rates in school boards, regional, municipal and 
Ontario government offices. A report on any changes in rate shall be forwarded to the 
Committee of the Whole and/or the Board for information. 

REIMBURSEMENT PROCEDURES 

Eligible employees will be reimbursed at the approved rate, as follows: 

1. The Reimbursement of Travel Expenses Form is to be completed and signed by the 
eligible employee. 

2. The Reimbursement of Travel Expenses Form is to be signed by the eligible employee's 
Supervisor/Superintendent and then forwarded to the appropriate Superintendent/ 
Controller of PlantFacilities Services. 

3. The Reimbursement of Travel Expenses Form is toshall be submitted on a monthly basis 
within the current school year. 
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TO:  NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 
 POLICY COMMITTEE MEETING 
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TITLE: POLICY AND GUIDELINE REVIEW 2013-2014 SCHEDULE

 
 
 
 
 

The Policy and Guideline Review 2013-2014 
Schedule is presented for information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prepared by: John Crocco, Director of Education/Secretary-Treasurer   

Presented by: John Crocco, Director of Education/Secretary-Treasurer   

Date:  April 22, 2014 
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