
 
 
CENTRAL BO ARD FUNDS: 

 
$  

S CHO OL G ENERATE D FUNDS: $  
S TUDE NT, STAFF O R CHA PERONE COSTS: $  

TOTAL COST (B) $  

NIAGARA CATHOLIC DISTRICT SCHOOL BOARD 

REQUEST FOR CO-INSTRUCTIONAL PARTICIPATION 
(Reference - Educational Field Trips Policy 400.2) 

 

 

This form applies to all Provincial, National or International co-instructional activity during t he school ye ar. 
 

 
 
 

SCHOOL DATE REQ UE STED BY SUPERVI SING TEACHER 

CO-INSTRUCTI ONAL EVE NT LOCATION 

TYPE OF EVENT: 

 PROVINCIAL 

 NATIONAL 

 INTERNATIONAL 

PARTICIPATION CRITERIA: 

 QUALIFY (provide details) 

 INVITED TO ATTEND (attach letter of invitation) 

 SEEK AN INVITATION TO ATTEND (attach letter) 

 

CO-INSTRU CTIONAL D ETAILS  

LOCATION O F CO-INSTRUCTIO NA L ACTIVI TY DE PA RTURE DATE DEPARTURE TIME 

ADDRE SS RE TURN DATE RETURN TI ME 

TOTAL DAYS TOTA L NIGHTS 

NUMBER OF STUDENTS NUMBE R OF S CHOO L STAFF NUMBE R OF CHAPE RONES 

TRANS PORTATION MODE TRANS PORTATI ON CARRIER(S) (attach Transportation Request form) 

 
EXPEN DIT URES  

   
COST 

 
EXPLANATION 

TRANSPO RTATION: $      

ACCOMMO DATI ON: $      
BA NQ UET: $      

PARTICIPATON FEE: $      
MEALS (if applicable): $      

OTHER (specify): $      
 

TOTAL COST (A) 
 

$     

 
in addition to $_  *expenditure for internal staff coverage) 

 
 
 
 
 

NOTE: TOTAL COST (A)  must equal TOTAL C OST (B)
 

 

 

 

 
 



 
NAME O F PRINCIPAL RECOMME NDE D SUPE RV ISING STA FF INTERNAL COVERAG E A RRANGE D 

CE NTRAL B D EXP END. 
INTE RNA L CO VERAG E (

# OF DAY S) 

     

     

     

     

     

     

 

($_________ (cost per staff) x ___________ (# of days) x  ___________ (# of staff) = Board Cost  $ * 
 

NOTE: Pl ace the figure (*) on Page 1 to Board Cost where indicated 
 

 

PRINCIPAL AP PROV ED CHAPE RONES 

   

   

   

   

 
PRINCIPAL COMMENTS 

 
 
 
 
 
 
 
 
 
 

APPROVALS  

NOTE: Principal s and Staff must receive written approval from the Superintendent of Program / Innovation 
prior to confirming any participation or travel arrangements. 

S IGNATURE OF S UP ERVIS ING TE ACHER DATE 

SI GNATURE OF P RI NCIPAL DATE 

SIGNATURE OF FAMILY OF S CHO OLS SUPE RINTENDE NT DATE 

SI GNATURE OF S UP ERINTENDENT OF P ROGRAM & INNOVATION DATE 
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