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Maplewood connectEd version 5.8 – What’ New for Markbook Users  

In the 5.8 release, the Maplewood connectEd Achievement pages are being consolidated. For teachers who are well-

versed in the markbook pages this will not be a big change. However, this document is a guide to what is new in the 

mark-entry screens.  

In all mark-entry screens, use the Online Teacher Resources icon  to access documentation and videos.  

 

Summary of Changes:  

- New Edit/Add Markbook screen 

- Achievement Menu 

- Expand/Collapse Topics and Categories  

- Show Final Mark 

- Published and Unpublished Markbook Comments 

- Curriculum Enhancements 
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1) Achievement Menu Changes  

 

Previously, five menu items existed for mark and comment entry under the Achievement Menu: 

1. Class Achievement 

2. Individual Achievement 

3. Class Comments By Group 

4. Class Markbooks 

5. Individual Markbooks (new in Spring 2014) 

Upcoming in Maplewood connectEd version 5.8, only two menu items will be required for the purposes of entering 

marks and comments:  

1. Marks/Comments By Class  

2. Marks/Comments By Student  

All other menu items will remain, and will depend on security (e.g., Report Card Details, Achievement Reports, etc). 
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2) New Edit/Add Item/Category screen 

When you add or edit a category or item, the screen will be very different. The changes are explained below.   

 

Main Advantages  

Letter Grade Group:  The available are shown, as well as whether or not numeric entry is allowed, and the denominator 

that will be used for numeric marks or the numeric value of letter grades.  

Weight: All term weights are shown, clarify what weight is being applied to what term. E.g., entering a new weight will 

not change the weight for a previous, locked, term – in the above example, Semester 1 would not be changed, as it is in 

the past and is locked. Information is also shown about the term, specifically the dates and the locked/unlocked status.  

o The item’s overall weight across its category is shown in a percentage value. E.g., in the above example, the item 

is worth 6% of the Book Report category, in both S1 First and S1 Final. Once more items are added to that 

category in S1 Final, the item will be worth less.  

o Similarly, the category screen will display the overall weight of that category, across the topic (relative to the 

other categories)  
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Other cosmetic differences:  

- Additional SAVE options (Save and add another category, etc) are on the arrow dropdown on the Save button 

o Edit/Add Category save options:  

 

- Copy and Delete buttons work as they always have:  

o You will not be able to delete an item/category with marks or comments.  

o You can only copy an item/category to a class of your own, that does not already have an item/category 

by that name).  

 

Additional information about the item/category is contained in additional tabs:  

Students: to include/exclude students from the item if required. The tab displays the number of included students, if 

any students are excluded.  

 

Curriculum: to associate curriculum items to the markbook item. For more details on how to use curriculum, please see 

Section 11 on Curriculum, below.  

Homework: if enabled and permission granted. Create a homework item associated with a markbook item so that 

parents/students can see it through their Maplewood connectEd access.  
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3) Ability to Expand/Collapse Topics and Categories  

Use the plus and minus signs near each topic (with markbook underneath) or category to expand and collapse that area. 

E.g., Category “Labs” is collapsed, where “Presentations” is expanded:  

 

Please note, this setting is not saved upon exit and all categories default to expanded.  
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4) Topic mark entry (markbooks not being used, or not enabled, for a specific topic)  

Marks for a topic can be entered without the creation of a markbook. Also, in some circumstances, the school has not 

enabled markbooks for a particular topic.  

 

To enter marks by class without creating a markbook, go to Marks/Comments by Class. Enter marks into the topic cells 

provided. The cells of topics that have mark entry disabled will appear grey (e.g., Learning Skills). All cells will be grey if 

the Term is locked.  

Mass-assignment of a mark 

To assign the same mark to many students, enter the mark into one cell, then use either CTRL+SHIFT+Up Arrow or 

CTRL+SHIFT+Down Arrow to assign that same mark to all cells above or beneath that cell.  

 

In this and all mark-entry screens, use the Online Teacher Resources icon  to access documentation and videos.  
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5) Topic Mark/Comment Entry by Student  

To enter marks for one student at a time, type the mark or choose from the letter grade dropdown, as you  

To enter a comment for a single student, click on the icon beside their mark for the topic, or the item/category.  

 

The comment icon looks different for markbook items/categories than it does for topics.  

 indicates topic comment, with no comment text present  

 indicates topic comment, with comment text present  

 indicates topic comment, with comment text exceeding report card comment box dimensions (if applicable)  
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For a topic (report card) comment, use the Context Sensitive Words, Quick Comment numbers and Suggested 

Comments as usual, or compose the comment:  

 

- Spell Check and Add to Bank are now icons (see to the left of Suggested Comments).  

- No scroll bar will appear – this should be a guideline that you have reached the limit of the comment size.  

- Click the Print Preview button to generate a PDF that will look exactly like what will generate on the physical report 

card. The text will be red if the comment is too large: 
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6) Comment Entry by Group – composing comment text 

Group comments can be applied to a topic (for the report card) or to markbook items and categories (either published, 

for parents/students to see, or unpublished, for your own use). For more information on the published/unpublished 

comments, please see Published and Unpublished Markbook Comments on page 14.  

Click on the topic, category or item title, depending on where you wish to apply the comment. Choose Apply Group 

Comment.  

 

If you have chosen a markbook category or item, you will be asked if you want to apply this to the published or 

the unpublished comment. You will not see this screen if you have chosen a topic as the topic comments will be 

on the report card and are by default published to parents/students.  

Make your choice and click Continue:  

 

For group comments, the screens look the same for both markbook and report card comments. Compose the comment 

or partial comment that you wish to apply to some students:  

 

Click Continue.  
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Choose the students to whom to apply this text. The students can be sorted by name, grade, mark and any applicable 

topic program codes (IEP, etc).  

Choose the Method:  

 

Note: Prepend is a new option, and will insert the text before the student’s existing comment.  

 

Click Apply to apply that text to the selected students.  
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7) Comment Entry by Group – using Quick Comments  

Quick comments can be applied to a topic (for the report card) or to markbook items and categories (either published, 

for parents/students to see, or unpublished, for your own use).  

Click on the topic, category or item title, depending on where you wish to apply the comment. Choose Apply Group 

Quick Comment:  

 

 

Choose School, Teacher or Board comment #s, and enter the comment number(s) into the right-most column. The 

students can be sorted by name, grade, mark and any applicable topic program codes (IEP, etc).  

Choose the Method and click Apply to apply the numbered comments to the students.   
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8) Single Comment Entry through Marks/Comments by Class 

Report Card (topic) Comments 

To apply a comment to a single student, click the comment icon beside the mark.  

 

 indicates a topic that requires a comment, and no comment text is present  

 indicates a topic that requires a comment, and some comment text is present  

 indicates that the comment text exceeds report card comment box dimensions (if applicable)  

 

Enter or edit this student’s comment and click OK to save.  
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Markbook Comments  

 

 indicates a markbook item or category comment, with no comment text present  

 indicates a markbook item or category comment, with text present in either the published or unpublished comment 

 

To apply a comment to a single student, click the comment icon beside the mark.  

Please see the next section on Published and Unpublished Markbook Comments for more details on markbook 

comments. 
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9) Published and Unpublished Markbook Comments 

For a markbook item or category comment, you have the choice between published (for parents/students) and 

unpublished (for your own use) comments. Any markbook comments entered before 5.8 will remain unpublished.  

 

You can also use the standard comment features (Context Sensitive, etc). The program will recognize the last place you 

clicked, and will insert the comment in that exact place.  

Parents/students with permissions to markbooks in Maplewood connectEd Student Records will see the published 

comment in the markbook. A bubble icon will appear beside the item’s title and the user can click that to see the full 

comment.  
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In the Marks/Comments by Class screen, you may hide the markbook comment icons by unchecking “Show Markbook 

Comments” in the options window. This can clear up a busy markbook screen.  

E.g., markbook comment icons showing:  

 

Markbook comment icons hidden:  
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10) Show Final Mark  

If the school has enabled this feature, you will be able to show the final mark for each student.  

In the Options, check the Show Final Mark box:  

 

In the Marks/Comments by Class screen the final mark will appear in a light blue column at the left:  

 

This mark can be written to, based on the settings at the school (whether it allows mark entry at all, and whether it is 

locked or unlocked).  

The info icon will display the term and topic weights that determine the final mark. These are also set at the school. In 

this example, Grade is worth 100% of all the topics, and S1 Final is worth 100% of all the terms. The intersection of 

Grade and S1 Final is worth 100% of the final mark. 

 

In the Marks/Comments by Student screen, the final mark for the displayed class will show at the top of the screen:  
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11) Curriculum  

Any number of curriculum items can be associated to a markbook item or category. In the Edit screen for the markbook 

item or category, go to the Curriculum tab and click Select.  

Drill down to the curriculum (Elementary or Secondary), grade level and subject, to find the desired curriculum item. 

Check off any that apply.  

 

If any items have previously been selected, the screen will bring you to them.  

 indicates that this curriculum item has been selected 1 time in this class.  

 indicates that three of eight curriculum items under this particular section have been chosen in 

this markbook item/category.  
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The selected curriculum items will appear in the tab after saving.  

 

Once some curriculum has been selected, a small green arrow icon will appear within the category or item.  

 

Click on it to see a brief description of the curriculum associated:  
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12) Change Markbook Topic  

Another option has been added under the topic dropdown: Change Markbook Topic.  

 

This option should only be used if the markbook has been inadvertently built under the wrong topic. It will move the 

items and categories and all their marks and comments, to the new topic. It will only allow you to move the markbook to 

another topic that allows markbooks, and does not already have a markbook assigned.  
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